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Kopgekc
3TUKN N CNY>Ke6HOro NoBefeHNA paboTHNKOB
MYHUUMMNAIBHOIO 6H04KETHOI0 AOLLIKO/IbHOr0 06pa3oBaTe/IbHOr0 YUpeXxXaeHns

«[leTckunin can «Mo3anka»

1. O6Lme NoNoXeHUs

1.1. Kogekc 3TUKM W CNy>ebHOro nosefeHMst paboTHMKOB MYHMLMNANbHOIO GHOMKETHOIO
[OLLKOMbHOrO 06pa3oBaTeNlbHOro yupexxaeHus «J[eTckuii cap «Mosanka» (ganee - Kogekc)
pa3paboTaH B COOTBETCTBUM C NonoxeHnsaMu KoHcTUTyuum Poccuiickoli depepauumn, TpyaoBoro
Kogekca Poccuiickoni deaepaummn, ®eaepansHoro 3akoHa ot 25 aekabps 2008 roga Ne 273-
®3 «O nNpoTUBOAENACTBAM KOPPYMUMU», WHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB Poccuiickoii
degepauyn, U OCHOBaH Ha OOLLENPU3HAHHLIX HPABCTBEHHbLIX MPUHLMMAX M HOPMax POCCUICKOro
obLLecTBa 1 rocygapcraa

1.2. Kopekc npeacTtaBnsieT coboli CBOA 06OLIMX MPOthecCMOHaNbHbIX MPUHLIMIMOB U MpaBuUn
MoBefeHNs, KOTOPbIMW HAANEXNT PYKOBOACTBOBATLCS BCEM PabOTHMKAM HE3aBMUCKMMO OT 3aHMMaeMO
AOMKHOCTH.

1.3. Kaxgbll pabOTHMK AO/MKEH MpUHMMATb BCE HEOOXOAMMbIE Mepbl ANS COBMAEHMA
nonoxxeHnii Kogekca, a Kaxaplil rpaxaaHnH Poccuiickoii deaepauyn Bnpase 0XXugatb 0T paboTHMKA
MoBeAEHUS B OTHOLLEHMAX C HUM B COOTBETCTBUM C NOMOXeHMAMM Kopaekca.

1.4. Kopekc cnyXuT yHAaMeHTOM Aans (GOpMUPOBaHMSA paboumx B3aUMOOTHOLLEHWUI B
OpraHm3aLmn, OCHOBaHHbIX Ha 0OLLENPUHATLIX HOPMax MOpasivi U HPaBCTBEHHOCTMW.

15. Kogekc npu3BaH MOBbICUTb 3((PEKTUBHOCTb BbIMO/HEHMS PabOTHMKaMM  CBOUX
TPYAO0BbIX 0683aHHOCTEN. 3HaHMe 1 COBMOAeHNe paboTHMKaMK NonoXXeHuiA Kogekca SaBnsieTcst OgHUM
3 KPUTEPMEB OLLEHKM KayecTBa MX NPOtecCnoHabHOW AeATeNbHOCTM 1 TPYAOBOM ANCLMNIUHI.

2. OCHOBHbIe 06513aHHOCTU, MPUHLUNBI
1 npasua ciy>kebHoro nosegeHNsA paboTHNKOB

2.1. [lesTenbHOCTb OpraHmn3aummn 1 ee paboTHMKOB OCHOBbLIBAETCA Ha CleAyHOLWMX NPUHLMNAax
NPO¢eCCUOHaNBbHOW 3TUKM:

- 3aKOHHOCTb;

- NPOEeCCUOHANN3M,

- He3aBUCKMOCTb;

- [106POCOBECTHOCTD;

- KOH(MAEHUMAIbHOCT;

- NH(OPMUPOBaHME;

- 9PEKTUBHBIA BHYTPEHHWUIA KOHTPO/b;

- CNpaBef/IMBOCTb;

- OTBETCTBEHHOCTb;

- 00BLEKTUBHOCTb;

- foBepve, yBaXKeHVe 1 06poXKenaTelbHOCTb K Ko/ieram no paéore.

2.2. B cooTBeTcTBUM CO cTaThel 21 TpyaoBoro Kogekca Poccuiickoin deaepaummn paboTHUK
0653aH:

- BO6POCOBECTHO UCMO/MHATL CBOWM TPYAO0BbIE 0643aHHOCTM, BO3/IOKEHHbIE HA HEr0 TPYA0BbLIM
[L0rOBOPOM;
cobnoaath npasuna BHyTPEHHEro TPYLOBOro pacrnopsaaka;
cobntogaTb TPYLOBYHO AUCLUUNNHY;
BbIMO/IHATb YCTaHOB/IEHHbIE HOPMbI TPY/A;
cobntogatb TpeboBaHMsA NO OXpaHe Tpyda 1 obecrneyeHno 6e30nacHOCTU TPYAa;
6epeXXHO OTHOCUTLCA K MMYLLECTBY paboToaartens (B TOM YMC/e K MMYLLECTBY TPETbUX NINLL,
Haxogswemycs y paboTtogatens, ecim pabotogaresib HECET OTBETCTBEHHOCTb 3a COXPaHHOCTb 3TOrO
NMYLLLECTBA) U ApYyrux paboTHUKOB;



- He3aMeANuUTeNlbHO COoo6WMTL paboTofaTento MO0 HenocpeLCTBEHHOMY PYKOBOAUTENO O
BO3HUKHOBEHUWN CUTYyauuKn, MPeACTaB/sStoOWEn Yyrpo3y >KU3HW W 3[0POBbHO NHOLENR, COXPaHHOCTU
nmMyLlecTa pabotogatens (B TOM YuC/e MMYLLECTBA TPETbUX /UL, Haxogswlerocs y paborogarens,
ecnm paboTogatesib HeCET OTBETCTBEHHOCTb 3a COXPAHHOCTb 3TOr0 UMYLLIECTBA).

2.3. PaboTHMKKW, CO3HaBasd OTBETCTBEHHOCTb Meped  rpaxgaHamu, O6LIECTBOM U
rocyapcTBoM, Npu3BaHbl:

- UCXOAWUTb M3 TOro, 4TO Mpu3HaHWe, COG/MIOAeHVE WM 3almTa MnpaB U CBOOOJ YenoBeka W
rpaxxgaHnHa onpefenstoT OCHOBHOM CMbIC/ U COfepXXaHue AeaTeNlbHOCTI OpraHu3aumm;

- cobnopgate  KoHcTuUTyumto  Poccuiickorr  deaepaumun, 3aKoHOAATeNbCTBO — PoccuitcKoi
Pefepaumn 1 Amano-HeHeLKOro aBTOHOMHOIO OKpyra, He AOMnyckaTb HapylleHWe 3aKOHOB M WHbIX
HOPMAaTUBHbIX MPaBOBbLIX aKTOB MCXOAA M3 MONUTUYECKOW, 3KOHOMUYECKON LienecoobpasHOCTM 6o
Mo MHbIM MOTVBaM;

- 0becrieynBath 3h(PeKTUBHYIO PaboTy opraHnsaumu;

- OCYLLECTBNATbL CBOK [eATe/fIbHOCTb B Mpedenax npeaMetra W Ueneln AesTeNlbHOCTY
opraHusauuu;

- NpU  UCMNOSIHEHUN TPYAOBLIX 0053aHHOCTEN He OKasblBaTb MPEAMOYTEHNA KaKUM-Mbo
NPO(eCCMOHANIbHBIM UM COLMa/IbHBIM TpyMnnam 1 opraHu3aumsM, ObiTb HE3aBUCUMbIMU OT B/IMSAIHUA
OTAENbHbIX rpaXKaaH, NPoeCcCOHaNbHBIX UK COLMabHbIX FPYNN 1 OpraHn3aumi;

- UCKNOYaTb [eNCTBUSA, CBSI3aHHbIE C BAUAHMEM KaKUX-MOO JIMYHBIX, WMYLLECTBEHHbIX
((MHAHCOBBLIX) M  WHBLIX WHTEPecoB, MNPENATCTBYHOWMX [L0OPOCOBECTHOMY WCMOJIHEHUIO UMY
[OMKHOCTHBIX 06513aHHOCTEM;

- cobnogatb  6ecnpucTPacTHOCTb,  WMCKIOYAKOLLYHO  BO3MOXHOCTb  BAMAHMA  Ha WX
[eATENbHOCTb PeLLeHnA NONTUYECKUX NapTUA U 06LWECTBEHHBIX 00bEAUHEHWIA;

- cobnoaaTb HOPMbI NPOJIECCMOHABHOW 3TUKM 1 NpaBuia Ae/10BOro NOBEAEHUS;

- NPOSABNATL KOPPEKTHOCTb M BHUMATE/IbHOCTb B 06paLLEeHMI C rpaxxaaHamy U 4O/MHKHOCTHBIMU
nMuamu;

- NPOSABNATb TEPMUMOCTb U YBaXKEHME K 00bl4asim M TpaguuusaM Hapofos Poccun n gpyrmx
rocyflapCT, Y4uTbIBaTb Ky/IbTYpPHble U UHblE OCOOEHHOCTN Pa3/INMYHBIX 3THUYECKUX, COLMa/IbHBIX
rpynn v KOHgeccuia, CnocobCcTBOBATL MEXHALMOHAIbHOMY U MEXKKOHMECCUOHA/IbHOMY COracuio;

- BO3JepXXMBaTbCA OT MOBEAEHUS, KOTOPOe MOr/o 6bl Bbl3BaTb COMHEHME B [A0OPOCOBECTHOM
MCNOJIHEHUN PaBOTHUKOM TPYAOBbIX 0053aHHOCTEN, a Takke u3beratb KOHMAMKTHLIX CUTYaLWi,
CMOCOBHBIX HAHECTU YLLEep6 ero penyTauum UM aBTOPUTETY OpraHn3aLuu;

- He WCnosb30BaTb [JO/DKHOCTHOE MOJMIOXKEHNE [/19 OKa3aHUsi BAUSHUA Ha AeATeNbHOCTb
rocyAapCTBeHHbIX OPraHoB, OPraHoB MEeCTHOr0 camoynpaB/eHus, OpraHn3aunii, 4OMKHOCTHBIX L, W
rpakaaH npv peLleHny BONPOCOB JIMYHOIO XapaKTepa;

- BO3[epXMBaTbC OT MYO/IMYHBLIX BbICKA3bIBAHWIA, CY)KAEHWA W OLEHOK B OTHOLUEHUU
[eATeNlbHOCTM OpraHu3auun, PyKOBOAWUTENS OpraHu3auun, ecinm 3T0 He BXOAMT B [O/DKHOCTHbIE
0643aHHOCTM PabOTHUKA;

- cobntofatb YCTaHOB/IEHHblE B OpraHu3auMu npasuna nNpefocTaBfeHns  CNy>KeBHOA
NHGOPMaLMKN 1 NYGINYHBIX BbICTYMNEHWNA;

- YBOXMNTENbHO OTHOCUTLCA K eATeNIbHOCTU NPeACcTaBuUTesNei CpeacTs MacCcoBOM MHGopMaLum
no WHMOPMMPOBAHMIO 06LLECTBa O paboTe opraHu3aumy, a TakXKe OKasbiBaTb COMENCTBME B
MosyYeHnn LOCTOBEPHOW MH(OPMaLMK B YyCTAHOB/IEHHOM MOPSAKE;

- NMPOTMBOAENCTBOBATL  MPOSBMEHUAM  KOPPYNuMM U NpeanpuHMmMate  Mepbl Mo ee
NPONNaKTUKe B MOPALKE, YCTAHOB/IEHHOM 3aKOHOAATE/IbCTBOM O NMPOTUBOAENCTBMN KOPPYNLUW;

- NPOSABNATb NPU WUCMONHEHUW TPYLOBbIX 0083aHHOCTE YECTHOCTb, GECnPUCTPACTHOCTb M
CrnpaBeAIMBOCTb, HE [OMYyCKaTb KOPPYMUMOHHO OMAacHOro rnoseaeHus (MoBeAeHWs, KOTOPOe MOXET
BOCMPUHUMATLCA OKPY>KAOLWMMWN KaK ObeLlaHne Wnv MpeasioXXeHne [ayvnm B3ATKW, Kak cornacue
NPUHATL B3ATKY WAM KaK Mpocbba O fJade B3ATKM MO0 Kak BO3MOXHOCTb COBEPLUMTb WHOE
KOPPYMNLMOHHOE NpaBoHapyLUeHWE).

2.4. B uenax NnpoTUBOAENCTBUS KOPPYNUMM PabOTHUKY PEKOMEHAYETCS:

- YBeOMNATb paboTodaTens, opraHbl MNPOKypaTypbl, NPaBOOXPaHUTE/bHbIE OpraHbl 060 BCEX
cnyyasx obpalleHns K paboTHUKY KakuxX-Mbo nul B LENsiX CK/IOHEHWUSE K COBEpLUEHMIO
KOPPYMNLMOHHBIX NpaBOHapyLLEHWA;



- He nofyyatb B CBA3M C WUCMOMHEHWEM TPYAOBbIX 0643aHHOCTEN BO3HarpaxaeHWs Ot
(M3NYECKUX W HOPUAMYECKMX Nl (MOAapKW, [eHeXHOe BO3HarpaxgeHue, CcCyfbl, YCyru
MaTepuasibHOro Xapakrtepa, naTy 3a pasB/ieyeHus, OTAbIX, 3a M0/b30BaHWE TPAHCMOPTOM U WUHbIE
BO3HarpaxaeHus);

- NPUHMMaTb  Mepbl MO  HEAOMYLEHWIO  BO3HWKHOBEHUS  KOH(IMKTa WHTEPECOB U
YPerynMpoBaHuiO BO3HWKLUMX C/ly4aeB KOHM/IMKTA WMHTEPECOB, He AOMycKaTb MPW WUCMOSHEHUN
TPYAO0BbLIX 0083aHHOCTEN NIMUYHYIO 3aMHTEPECOBaHHOCTb, KOTOpas MPUBOAUT WM MOXET MPUBECTU K
KOH(/IMKTY WHTEPEecoB, YBEAOM/ISATb O BO3HUKLLEM KOHM/IMKTE WHTEPECOB WM O BO3MOXHOCTMW €ro
BO3HMKHOBEHUSA, KaK TOIbKO eMy CTaHeT 06 3TOM M3BECTHO.

2.5. PaboTHMK MOXeT o6pabaTtbiBaTb W nNepefaBaTb CAYXXEOHYIO MHGOpMaunio  npu
COOMOAEHUN [eNCTBYIOWMX B OpraHu3aumMm HopM M TpeGoBaHWWA, MPUHATLIX B COOTBETCTBUM C
3aKoHofaTeNIbcTBOM Poccuiickoin deaepaumn.

PaboTHMK 06513aH MPUHUMAaTb COOTBETCTBYHOLLME Mepbl MO 06ecneyeHMto 6e30MacHOCTU W
KOH(UAEHUMNBHOCTA MH(OpMaL MK, 3a HeCaHKUMOHMPOBaHHOe pasrfalleHne KOTOPOM OH HeceT
OTBETCTBEHHOCTb WM (K) KOTOpas CTasla M3BECTHA eMy B CBA3M C WCMOSIHEHWEM WM TPYAOBbIX
0653aHHOCTEN.

2.6. PabOTHUK, HajeneHHbIN OpraHM3aLMOHHO-PacNoPAANTENbHBIMA  MOTHOMOYMAMU MO
OTHOLLIEHMIO K ApyrMum  paboTHWKaM, [JO/DKEH CTPeMUTbCA  ObITb A9 HUX  06pasuom
npoeccnoHanuama, 6e3ynpeyHoin penyTaLmm, cnoco6CcTBOBaTL (HOPMMPOBAHMIO B OpraHmn3aumm 1Moo
ee nogpasgfeneHun 6naronpuAaTHOrO Anas  3(eKTUBHON paboTbl  MOPasIbHO-NCUXON0MMYECKOrO
Knnmara.

2.7. PabOTHUK, HafeNeHHbIN OpraHW3aUMoHHO-PacNopPAANTENIbHBIMIA  MOTHOMOYMAMU M0
OTHOLLIEHMIO K ApYrUM paboTHMKaM, Npu3BaH:

- NPUHMMATL Mepbl MO MNPeLynpPeXaeHnto Koppynuun, a Takke Mepbl K TOMY, 4TOObI
NoAYMHEHHble eMy PabOTHUKN He LOMyCKasv KOPPYMNUMOHHO OMacHOro MoBefeHUs, CBOUM JINYHbIM
noBeAeHNeM NnofasaTb MPUMep YeCTHOCTU, 6eCNPUCTPACTHOCTY U CNpaBeLIMBOCTY;

- He fponyckaTb C/ly4vaeB MPUHYXAEHWS pPabOTHMKOB K Yy4yacTUO B AeATeNbHOCTU
NOMUTUYECKNX NAPTUIA, 0OLLECTBEHHBLIX 00beAVHEHWIA U PENNTO3HbIX OpraHn3aLuii;

- B Mpegenax CBOMX MOMIHOMOYWUA MNPUHMMATL Mepbl MO  MPeAOTBPaLLEHNO UK
YPerynmpoBaHuio KOHMANKTA UHTEPECOB B C/lyyae, eC/in eMy CTaslo U3BECTHO O BO3HWKHOBEHUMW Y
paboTHMKa NNYHO 3aMHTEPeCOBAHHOCTW, KOTOpas MPWBOAUT WAW MOXET MPUBECTU K KOH(IUKTY
NHTEPECOB.

3.  PekomeHpaTenbHble 3TUYECKME NPaBuia NoBeaeHMs paboTHMKOB

3.1. B cBoem noBefeHUN pPaboTHUKY HeOOXOAMMO WCXOAUTb U3  KOHCTUTYLMOHHbIX
MOSIOXKEHUIA O TOM, YTO YesoBeK, ero npasa W CBOGOAbI SBNAKOTCA BbICLUEN LEHHOCTbIO U KaXKAblid
rpaxgaHnH MMeeT MpaBoO Ha HENPUKOCHOBEHHOCTb YaCTHOW >KU3HW, JINUYHYI0 U CEMENHYIO TaliHy,
3alUMTy YeCTH, JOCTOMHCTBA, CBOEr0 A06POro NMeEHM.

3.2. B cBoem nosegeHUn paboTHUK BO3LEPXKMBAETCS OT:

- NIO6Oro BMAa BbICKa3bIBAHWUIA U AEACTBUIA AUCKPUMUHALMOHHOIO XapakTepa Mo npusHakam
nona, BO3pacTa, pacbl, HaLMOHA/IbHOCTU, A3blKa, FPaXAAHCTBA, COLMAIbHOr0, MMYLLECTBEHHOIO WK
CEMEHOr0 MOJIOXKEHUS, MONTUYECKNX U PETMTUNO3HBIX NPEANOUTEHWIA;

- Tpy60CTU, NPOSBMIEHNIA NPEHEOPEXMTENLHOrO TOHA, 3aHOCYUMBOCTU, NMPEAB3ATLIX 3aMeYaHuiA,
npeLbsBIeHNA HENPaBOMEPHbIX, He3aCy>KeHHbIX 0OBUHEHWIA;

- Yrpo3, OCKOPOMTENbHbIX BbIPWKEHWA WM PennvK, AeWCTBUIA,  NPEnSTCTBYHOLMX
HOpPMa/lbHOMY OOLLIEHUIO MM MPOBOLMPYIOLLMX MPOTMUBOMPaBHOE NOBEAEHUE;

- NPUHATUA MUK, KYPEHWUS BO BPEMS CNY>XEOHbIX COBeLlaHWid, Gecefl, MHOrO Cy>XebHOro
06LLEHMS C rpaxaaHaMu.

3.3. PabOoTHMKM npur3BaHbl CNOCO6GCTBOBATL CBOMM CNY>XEOHbLIM MOBEAEHNEM YCTAaHOB/IEHNIO
B KO/INIEKTMBE [1e/10BbIX B3aMOOTHOLUEHWI 1 KOHCTPYKTUBHOIO COTPYAHUYECTBa ApYr C APYroMm.

PabOTHMKM  JOMKHbI  ObITb  BEXAMBbIMK,  A06pPOXKenaTenbHbIMKW,  KOPPEKTHbLIMM,
BHMMATE/IbHBIMM 1 NPOSABAATL TEPNMMOCTb B OOLLEHMN C FpaXkaaHamu 1 KOnieramu.

3.4. BHewHWI BMA paboTHMKA NP UCNOMHEHUN UM TPYAOBbLIX 0653aHHOCTEN B 3aBUCMMOCTY
OT YCNOBWIA TPYAOBOI AeATENbHOCTM JO/DKEH CNOCOOCTBOBATL YBXKUTENbHOMY OTHOLLEHNIO FpaXkaaH



K OpraHm3aUmu, a Takxe, Npu Heo6X0AMMOCTU, COOTBETCTBOBATL OBLLENPUHATOMY AEOBOMY CTUIO,
KOTOPbIIA OTAIMYAKOT CAEPXKAHHOCTb, TPAAULIMOHHOCTb, aKKypPaTHOCTb.

4, OTBETCTBEHHOCTb 3a HapyLLUeHMe MonoXxXeHin Kogekca

4.1. HapyweHve paboTHMKaMK MOMOXKEHUA HacToswero Kogekca MOANEXUT MOpasibHOMY
OCYXX[EHUIO Ha cobpaHMsaX (COoBellaHUsAX, KOH(MepeHUMsx), a B Cay4asx, MpeayCMOTPEHHbIX
(hefiepasibHbIMM 3aKOHaMU, HapyLleHue NofoXKeHWin Kogekca BneyeT NpUMeHeHne K paboTHUKY Mep
IOPUANYECKO OTBETCTBEHHOCTW.

4.2. CobnogeHne paboTHUKOM NOMoXeHUA Kogekca YUMTbIBAETCS NPU  Ha3HaYeHWUM
MOOLLPEHNIA, MPU HATOXEHUWN AUCLUMUMNAMHAPHBIX B3bICKAHWUM, a Takke Npu OueHKe 3((heKTUBHOCTK
ero AedTeNbHOCTU.

4.3. HapyleHve npaBun aHTUKOPPYNLMOHHOIO NOBEEHNS B/IEYET NPOBEAEHUE CYXeOHOro
paccnefoBaHuA No 06CTOATeNbCTBAM BO3ZHUKHOBEHMS KOPPYMUMOHHO-0MAcHOM CUTYaLWM.

4.4. PabOTHMKM B  3aBUCMMOCTM OT TSDKECTW  COBEPLUEHHOr0 MNPOCTyNKa  HecyT
AVNCUNNNIMHAPHYIO, aAMUWHUCTPATMBHYIO, paXKAaHCKO-MPaBOBYH W YrO/IOBHYHO OTBETCTBEHHOCTL B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoin depepaumu.

4.5. Ecnm paboTHMK He yBepeH, KaK HeoOX04MMO MOCTYMUTb B COOTBETCTBMWN C HACTOALLMM
KofgekcoM, OH [O/mKeH 06paTUTbCA 3@  KOHCynbTaumein  (pasbsiCHEHWAMW) K CBOEMY
HenocpeACcTBEHHOMY PYKOBOAMTENO /MO0 B KaApoBOE WM  tOpUAMYecKoe noppasjeneHune
opraHusaumn, NMbo K LO/MKHOCTHOMY /MLy, OTBETCTBEHHOMY MO MPO(UNAKTUKE KOPPYMUMOHHbLIX Y
WHbIX NPaBoHapyLUEHWNA.



